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Ask Questions 
 Identify your research problem or 
question  

 Read about the issue  
 Analyze the problem and develop 
questions  
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Gather Information 
 Gather keywords based on questions  
 Choose the best source of information 
(books, Internet, etc.)  

 Search for the information  
 Record notes and bibliographic 
information  
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Organize Information 
 Summarize your findings  
 Draw conclusions and inferences  
 Use a graphical organizer to arrange 
the information  
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Prepare Information 
 Decide the best way to use to 
communicate the information  

 Prepare a first draft  
 Prepare a bibliography  
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Present Information 
 Revise your first draft   
 Prepare your final product  
 Present the product to your audience  
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Evaluate Information 
 Evaluate your process and your 
product. 

 What would you do the same next 
time? 

 What would you do differently? 
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